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Little Eaton Primary School 

ASSESSMENT, RECORDING, REPORTING POLICY
This policy has been written bearing in mind the Derbyshire document:-  “Assessment, Recording, Reporting for Lifelong Learning”.

Our Aims

1. That the process of assessment should inform future work.

2. That our assessment, recording, reporting strategies should show a fair reflection of every child’s progress.

3. That we are able to show accurately where children are and be able to set realistic targets for the child.

4. To provide adequate evidence to outside agencies of work done.

Timing and Purpose of Assessments

We recognise that assessments are made at various times during a child’s career in school and that these assessments are valid for a variety of purposes.  Assessments may be continuous over a period of time, they may be staged through the child’s career or they may be at the end of a Key Stage.  Assessments at different times serve different purposes.  At the end of a Key Stage they would be summative - summing up what the child knows; others may be formative – linking assessment with the ongoing learning programme or diagnostic – identifying what has or has not been learned in the case of staged or continuous assessments.

Our Assessment Procedures

1. Children are assessed through discussion with them about work in progress and work completed (continuous).

2. Assessments are made of completed pieces of work (continuous).

      Assessments of these kinds are not necessarily recorded but would provide information as to the child’s next step which would be reflected in the teachers daily planning.

3. Each child will have the recommended foundation profile started during their first half term. In the reception class.  (summative).

4. Optional tests are used for Years 1,2,3,4,5 and 6
5. KS1 and KS2 End of Key Stage Assessments are taken (summative).

6. In science mini assessment tests are used at the end of each unit of work.

Recording and Reporting

1. Records kept by the class teacher.

a) Each class teacher assesses progress using their professional judgement in an ongoing process.. Teachers keep a variety of other day-to-day records such as the record of when each child is heard to read, spelling records etc.

b) Children with Special Needs have individual action plans at appropriate levels.

c) In association with the child and parents a reading record is kept of books read. In classes 1 and 2
2. Children’s Records

    a)   Each child’s progress is tracked year on year.

.

b) Children are encouraged to maintain their own reading record as they grow older.

3. School Records

a) Each child has a buff County folder containing information which we are asked to keep by County Special Needs children have records kept as part of the “Code of Practice”.  These are kept by the SENCO.

b) A record is kept by the Head of results of the optional tests which will monitor individual progress and provide age linked information on the schools performance.  Staff will be given updated copies of these for their use.

c) The school keeps records of end of key stage assessment results for evaluative purposes but we recognise the limitations of these in that in a small school, particular groups of Y2 and Y6 vary greatly in size and ability range, which makes valid comparison very difficult.

4. Reporting to Parents

a) A formal parent teacher interview is held in the Autumn and Spring terms.
b) In the Summer terms an “Open day” is held for parents to spend time discussing work with their children. They also have the opportunity to discuss their child’s report with the class teacher if they wish.

c) On a regular basis parents are encouraged to discuss their child’s progress whenever they feel a need and parents would be called in to discuss their children at any time during the year if staff have concerns.

d) Every child has a written report to parents at the end of the school year.

Moderation

Moderation as a process serves to make assessments consensual and shared. We undertake a cycle of work scrutiny for each subject to assist in whole school moderation.

We also work alongside cluster schools to moderate and validate each other’s assessments.
Marking

Marking of children’s work is done sympathetically and with consideration for the child’s level and is differentiated to meet the child’s needs and the context of the task.

Written comments on the child’s work should be constructive wherever possible.  Any negative feedback should be given orally and in a supportive manner.

 Where work is consistently wrong and the child appears not to understand the concept, then a suitable comment will be written rather than a whole page of work crossed, e.g. “We will look at these together next time”.

Stickers are used to reward good work and/or effort and special mention assemblies are held weekly.  Children often show their work to other members of staff for added approval.  Staff endeavour to ensure that all children experience success in this way.

(Please see marking policy)
